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GRANTS PROGRAM: THE CENTER FOR PRODUCE SAFETY  
2024 Request for Proposal Guidance: Full Proposal  

 
Full Proposal (by invitation only) – Due by 12:00 noon PST on Thursday, February 1, 2024 

 
The Center for Produce Safety (CPS) is a 501(c)(3), U.S. tax-exempt, charitable organization focused 
exclusively on providing the produce industry and government with open access to the actionable 
information needed to continually enhance the safety of produce.   

Public Partners: Specialty Crop Block Grant Program (SCBGP) located at: California Department of Food 
and Agriculture (CDFA–SCBGP), Florida Department of Agriculture and Consumer Services (FDACS–
SCBGP), Texas Department of Agriculture (TDA - SCBGP), and Washington State Department of 
Agriculture (WSDA-SCBGP). Additional funding sources may be announced during the review process. 

All sections below are required for a complete proposal package:  

Section  
Cover Sheet                       
Title Page                       
Layperson’s Summary of Proposal                 
Proposal (A–H, 10 pages maximum) 
 A. Technical Abstract                   
 B. Background                     
 C. Identification of Target Research Questions             
 D. Hypothesis                     
 E. Research Objectives                 
 F. Experimental Plan and Methods              
 G. Beneficiaries, Potential Impact on the Produce Industry, and Outcome(s)     
 H. Potential Pitfalls to Accomplishing Objectives             
Proposal - Additional Information (I–P, no page limit) 
 I. Project Work Plan/Timeline                 
 J. Facilities and Equipment Available for Research           
 K. PI, Co-PIs and Cooperators and Their Roles        
 L. Explanation of Related Research Funding              
 M. Previous SCBGP Funding and/or Submission to Federal or State Grant Programs   
 N. Project Oversight                   
 O. Performance Monitoring Plan                  
 P. Literature Cited/Bibliography                 
Additional Required Documents (no page limit) 
 Budget Summary and Justification                 
 Current and Pending Support for PI and Co-PIs           
 Biographical Sketch for PI and Co-PIs                
 Letters of Support from Industry Cooperators              
 Abbreviation and Acronym Key                 

 Institutional Permits and Authorizations (Confirmation of Institutional Permits and Authorizations to 
    Conduct Restricted Laboratory Research and Studies Involving Animal or Human Subjects) 

       Resubmission Form (if applicable)  
       Disclosure Plan (for proposals that include a technology company and/or potential patent/intellectual 

property rights, commercialization)  
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FULL PROPOSAL FORMAT  
For the Title Page, Layperson’s Summary and sections A–P use a sans serif font (Arial or Calibri preferred) 
no smaller than 11 point. Use 1-inch margins on all sides and single line spacing. Number pages for 
sections A–P at the bottom. The body of the proposal (sections A through H) may not exceed 10 pages. 
The Title Page, Layperson’s Summary, and sections I through P are not included in the 10-page limit. Also, 
the “Additional Required Documents” are not included in the 10-page limit.   

Templates for the additional required documents (Cover Sheet, Budget Summary and Justification, 
Current and Pending Support, Biographical Sketch, Institutional Permits and Authorizations, Resubmission 
Form) for the 2024 proposals will be provided to each PI.  The forms were created with MS Office 2019. If 
you have an earlier version of MS Office you may need to "save as" and select your version.  Follow the 
format, style and guidelines described here.  

Cover Sheet 
• Use the 2024 RFP Cover Sheet template and complete all sections. 
• The cover sheet must be signed by the Principal Investigator, all Co-PIs, and by an official 

authorized to sign for their institutions. Signatures and institutional approval for the PI and Co-PIs 
may appear on separate cover sheets. 
o The Principal Investigator (PI) is that person whose name appears first on the title page of the 

proposal. The PI is mutually agreed upon by the cooperating scientists and is responsible for 
submission of scientific reports, administration of the grant, notification of changes in the 
work plan or budget, and maintaining contact with CPS. The affiliated institution of the PI 
becomes the principal institution and signs the research agreement.  

o Co-Principal Investigators (Co-PIs) are those persons whose names appear after the PI on the 
title page of the proposal. Co-PIs are individuals who are involved with the PI in the scientific 
development or execution of a project. The Co-PIs may be affiliated with the PI’s organization 
or another organization participating in the project.  

• Proposals from USDA Agricultural Research Service scientists should have prior approval through 
USDA’s “ARIS, Incoming Agreements” process for CPS indirect cost restrictions and budget 
requirements. 

Title Page 
• Project title: Provide a clear, concise title that describes the project. Capitalize only the first word 

and proper nouns. Title may not exceed 130 characters and spaces. 
• Principal Investigator: Name, institutional affiliation, mailing address with zip +4, phone number, 

email address. 
• Co-PI(s): Name, institutional affiliation, mailing address with zip +4, phone number, email 

address.  
• Industry and/or Academic Cooperators: Name, title, company, mailing address, phone number, 

email address.  

Layperson’s Summary of Proposal 
• Summarize your proposal in non-technical language suitable for dissemination to the public.  
• Provide a description of the project, objectives and methods to be employed.   
• Do not exceed 200 words.  
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Proposal Proper (Sections A–H, 10-page maximum) 

A. Technical Abstract 
• Provide a concise summation of the proposal to the reviewers.  
• Conclude with a clear impact statement derived from the anticipated outcomes.   
• Do not exceed 500 words. 

B. Background 
• Write a concise statement of the project purpose – focus on the specific issue, problem, or 

research need to be addressed AND explain why this project is important and timely. 
• Do not include general food safety data re: number of outbreaks and illness cases etc.   

C. Identification of Target Research Questions 
• Identify one or more of the 2024 Research Priorities the project addresses: Research Priorities 

may be found on the CPS website, www.centerforproducesafety.org. 
D. Hypothesis  

• Clearly state the hypothesis-driven approach that conveys the rationale and biological or 
technological foundation for the proposed research. 

E. Research Objectives 
• Number the objectives (to clearly identify) and arrange in a logical order.   

F. Experimental Plan and Methods 
• For each research objective discuss the procedures you propose to use.   
• Provide clear details of relevant biological strains, experimental design or parameters of data 

collection, sampling and sample analysis protocols, and anticipated statistical analysis. 
• Emphasize quantifiable and measurable outcomes. 

G. Beneficiaries, Potential Impact on the Produce Industry, and Outcome(s)  
• Name the beneficiaries of the project, how they will be impacted, and the approximate number 

of beneficiaries that will be impacted. 
• Describe the anticipated benefits to near-term food safety solutions for the produce industry. 
• Describe your previous or current work directly related to the objectives and the results that have 

been generated to date.   
• Address how this project will guide more specific and effective risk management practices.   
• Include at least one distinct, measurable and quantifiable outcome that meaningfully supports 

the project’s purpose and is of direct importance to the intended beneficiaries.  
o Each outcome should include a goal, performance measure, and description of activities to 

monitor and report on the outcome.  
H. Potential Pitfalls to Accomplishing Objectives 

• Describe the pitfalls that may be anticipated and your strategies for overcoming these pitfalls. 

Proposal – Additional Required Information (Sections I–P, no page limit) 

I. Project Work Plan/Timeline 
• Use a 3-column table to provide a work plan that clearly delineates the activities and timeframe 

to achieve each objective within the term of the project.  
• Include the following headings and information in the work plan table:  

o Project activity – activities necessary to accomplish the project objectives. 
o Performed by – personnel involved in each activity. 
o Timeline – month and year in which you estimate the activities will start and end.   

• Include required reports in the work plan: 

http://www.centerforproducesafety.org/
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o Four progress reports – due March 31, June 30, September 30, and December 31 
o Annual report – due November 1 
o Final report – January 31 (~30 days after end of research term) 

• Include presentation of research progress and/or final results at the CPS Research Symposium: 
o For a one-year project, present interim results at the June 2025 symposium and final results 

at the June 2026 symposium. 
o For a two-year project, present interim research progress at the June 2025 and June 2026 

symposia and final results at the June 2027 symposium. 
• If subcontractors or collaborative arrangements are used in your project, include their activities. 
• Integrate your data collection plan into the project timeline.   

J. Facilities and Equipment Available for Research 
• Briefly describe the facilities and equipment available to you to achieve the proposed objectives. 

K. PI, Co-PIs and Cooperators and Their Roles 
• Specify the role of project personnel (PI, Co-PIs, support staff, industry cooperators and/or 

academic cooperators) in achieving the project objectives. 
• Include their titles and estimated percent of time they will devote to this project. 

L. Explanation of Related Research Funding 
• Identify your current or pending research funding that has relevance or overlap with the 

proposed research (see section M also).   
o If there is overlap, briefly discuss how the objectives for this proposal are unique or 

supplement current or pending research. 
M. Previous SCBGP Funding and/or Submission to Federal or State Grant Programs 

• If the project builds on a previously funded Specialty Crop Block Grant Program (SCBGP) project: 
o Describe how the project complements and differs from the previously funded work. Provide 

a summary (3–5 sentences per project) of the results of the completed work, the long-term 
quantifiable effects of the results, especially as they impact the specialty crop industry, and 
how the project will supplement or build on previous funding from the SCBGP.   

• If the project does not build on a previous SCBGP project, state that it does not.   
• State whether the project has been submitted to or funded by another federal or state grant 

program, and describe how the project supplements and does not duplicate funding efforts. 
• If the project has not been submitted to or funded by another federal or state grant program, 

state that it has not.   
N. Project Oversight 

• Describe the oversight practices that provide sufficient knowledge of all grant activities to ensure 
proper and efficient administration. Address the following: 
o Identify the PI and Co-PIs who will oversee the project activities.  
o Describe how the oversight will be performed. 
o Include time frame for oversight practices.  

O. Performance Monitoring Plan 
• Describe the process of collecting and analyzing data to meet the outcome-oriented objectives:   

o Who will collect the data? How and where will the data be collected? 
o If using a survey, provide information on the nature of the questions that will be asked, the 

methodology to be used, and the population to be surveyed. 
o Outline how data gathered will be used to correct deficiencies and improve performance. 
o Indicate how monitoring will occur, without continued funding, after the grant period ends.  
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P. Literature Cited/Bibliography 
• Reference citations must be in a style and format consistent with peer reviewed journal 

manuscripts. At minimum, ALL citations and resources must provide the author(s), year, full title, 
journal abbreviation, volume (if available), and first page number. For multiple authors (4+), you 
may list the first author, et al. and the senior author or corresponding author.  
o Very clear examples are provided in PaperPile and are common to many journals and sources 

of critical reviews including, for example, JFP, AEM, IFJM, and JAM.  
o For any non-peer reviewed paper, report, or website, please provide full source access 

information, as described in PaperPile.  
• Citation examples:  

o Unacceptable: Ryser, E. et al. 2021 
o Acceptable: Sunger, N., K.A. Hamilton, P.M. Morgan, & C.N. Haas. 2019. Comparison of 

pathogen-derived ‘total risk’ with indicator-based correlations for recreational (swimming) 
exposure. Environ. Sci. Pollut. Res. 26:30614-30624. 

o Acceptable format for multiple (4+) authors: Linke, K, et al. and Stessl, B. 2014. Reservoirs of 
Listeria species in three environmental ecosystems. AEM, 80:5583–5592. 

• Identify 2–3 key papers within your Bibliography that best support your proposed work—this will 
assist reviewers of the full proposal. *Providing direct links to the abstract or website for key 
citations and resources is greatly appreciated by reviewers.  
o  Attach pdf copies of these papers with your proposal. 

Additional Required Documents (no page limit) 

Budget Summary and Justification 
• Use the 2024 RFP Budget Summary & Justification template.   
• Requirements and restrictions for Budget Summary and Justification are provided in this 

Guidance document (pp. 6–8).  This document must be included in the complete proposal PDF 
and returned as an additional attachment. 

Current and Pending Support for PI and Co-PIs 
• Use the 2024 RFP Current & Pending Support template.     
• Include this proposal under pending support. 

Biographical Sketch for PI and Co-PIs 
• Use the 2024 RFP Biographical Sketch template.   
• Maximum of 2 pages for each investigator. 
• Include only publications most relevant to this proposal.   

Letters of Support from Industry Cooperators 
• All industry cooperators listed in the proposal are required to provide a letter of support. 
• Include a signed letter of support/commitment for each industry cooperator (individual, company 

or organization), indicating the signatory’s intent to commit resources to the funded project, as 
specified in the letter (e.g., facility infrastructure, field access, in-kind support, financial).  

• The review of your proposal includes an evaluation of your industry cooperators. 
• Due to potential conflicts of interest, anyone who writes a letter may not review your application.  
• We strongly advise against collecting letters of support solely as endorsements of your proposal.   

Abbreviation and Acronym Key 
• Include key for all abbreviations and acronyms used in proposal and budget justification. 

Institutional Permits and Authorizations (i.e., Confirmation of Institutional Permits and Authorizations to 
Conduct Restricted Laboratory Research and Studies Involving Animal or Human Subjects) 

• Use the 2024 RFP Institutional Permits & Authorizations template. Sign and date the form. 

https://paperpile.com/s/journal-of-food-protection-citation-style/
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Resubmission Form 
• Use the 2024 RFP Resubmission Form template.    
• If you have previously submitted a similar proposal to CPS, include the resubmission form with 

your proposal, indicating the year it was previously submitted and the title, and include a brief 
narrative describing what has been revised, added or deleted in your 2024 proposal.  A new 
proposal is expected to be different in content and scope—it should exhibit a significant change 
in direction and approach and include substantial changes in all sections of the research plan. 

Disclosure Plan (for proposals that include a technology company and/or potential patent/ intellectual 
property rights, commercialization) 

• For proposals that will have a technology company working on the project, and/or the project 
outcome will involve filing for patent/intellectual property rights, and/or anticipated outcomes 
will involve a commercialization and distribution developer – describe how you plan to share 
sufficient project information and results with the general public (including CPS), both for 
understanding and the opportunity to replicate overall findings. 

Optional Document 
Suggested/Restricted Reviewers 

• You may send a short list of suggested reviewers for consideration.  Likewise, you may include a 
short list of persons to whom the proposal should not be sent for review.   
o List the names, titles, affiliations, addresses, email addresses, and phone numbers; include a 

brief justification for any restricted reviewers.  
• Send this document by email to proposals@centerforproducesafety.org no later than Thursday, 

February 1, 2024. 

mailto:proposals@centerforproducesafety.org
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BUDGET REQUIREMENTS AND RESTRICTIONS 

Budget Summary and Justification 
Use the 2024 RFP Budget Summary & Justification template and provide all requested information.  
Complete the 1-page budget summary for your project and provide budget details and justification on 
separate justification forms for Year 1, Year 2, and Year 3 (if applicable).  If you will be issuing a subaward 
or subcontract to another university or organization, include the total amount for that subaward in your 
budget under Contractual.  The Co-PI receiving the subaward must complete a scope of work statement 
and separate budget summary and justification form that will be submitted with your proposal.   

The Budget Summary and Justification forms in the template are MS Excel 2019 spreadsheets. On the 
justification forms you may add or delete rows from budget categories as needed.  Cells were merged to 
create this form, so “auto resize” will not work.  You may need to manually resize row height to view all 
text if cells contain a large amount of text (e.g., salary, travel, supplies). 

Personnel 
• Salary: Funds may not be requested for salary for the PI or Co-PI, even if they are only partially 

funded by their universities or organizations.  The budget may include salary for support 
personnel (e.g., lab staff, undergraduate and graduate students) proportional to the time devoted 
to the research project.  For the PI and Co-PIs, show their title, percent of full-time equivalent 
(FTE) for this project and zero salary.  For each support staff member, show their title, percent of 
full time equivalent (FTE) for this project, annual salary, and the corresponding salary requested. 
For students, tuition remission and other forms of compensation paid as substitute for, or in lieu 
of, salaries and wages must be treated as direct cost (and can be included in indirect cost [8%] 
calculations). Tuition remission may be charged on an average rate basis. See §200.466   
Scholarships and student aid costs. Tuition remission in addition to salaries and wages must be 
treated as an “Other” direct cost, and is not included in indirect cost calculations. 

• Fringe Benefits: Funds may not be requested for fringe benefits for the PI or Co-PI, even if they 
are only partially funded by their universities or organizations.  The budget may include fringe 
benefits for support personnel proportional to the time devoted to the research project.  For 
each support staff member, show their title, salary requested for the project, fringe benefit rate 
(as a percentage of salary), and the corresponding benefits requested. Fringe benefit rate may 
not exceed 50% unless supported by formally established policies of the organization, be 
consistently applied, be reasonable for the services rendered, and be supported with adequate 
documentation. 

Travel 
• Travel funds may be requested for field work and for meetings with Co-PIs or cooperators. Travel 

funds should be requested for the PI to travel to present research progress at the CPS Research 
Symposium, and for the PI, Co-PI and one research student to travel to present final research 
results at the CPS Research Symposium. The 2025 symposium will be held in San Diego, California. 
The 2026 and 2027 symposium locations are not finalized at this time.  Possible destinations will 
be Orlando, Florida and Seattle, Washington. 
o One-year projects:  

 Required travel for PI to June 2025 symposium (Year 1) 
 Required travel for PI and Co-PI to June 2026 symposium (Year 2)  

o Two-year projects: 
 Required travel for PI to June 2025 symposium (Year 1)  
 Required travel for PI to June 2026 symposium (Year 2)  
 Required travel for PI and Co-PI to June 2027 symposium (Year 3)  

https://www.ecfr.gov/cgi-bin/text-idx?SID=2dc70dc93212f9671db66bdfe385937c&node=2:1.1.2.2.1.5.44.67&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=2dc70dc93212f9671db66bdfe385937c&node=2:1.1.2.2.1.5.44.67&rgn=div8
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• In a brief narrative statement, provide the following information for each trip requested: 
o Origin, destination, and month/year 
o Purpose of trip 
o Total amount of funds requested for trip 
o Number of trips required for this purpose (if more than one during the year) 
o Number and titles of people traveling 
o Number of days traveling/person 
o Estimated airfare costs/person 
o Estimated ground transportation costs/person 
o Estimated lodging costs/person (rate and number of nights) 
o Estimated meal costs/person (cost per day and number of days) 

o Estimated mileage costs for use of a private vehicle (# miles * 65.5 cents/mile, or the 
current Internal Revenue Service standard mileage rate at: https://www.irs.gov/tax-
professionals/standard-mileage-rates. 

• Travel funds may not be requested to attend or present research results at other professional 
meetings.   

• All travel costs must be substantiated by receipts. Costs not substantiated by receipts are 
considered unallowable and will not be reimbursed. Credit card statements are not acceptable as 
receipts to support travel costs. 

• Reimbursement is for actual costs up to the maximum allowance for meals, incidentals, and 
lodging expenses for each complete 24 hours of travel. The maximum travel rates allowable are 
the lesser of the rates in effect at the time of travel as established by the United States (U.S.) 
General Services Administration (GSA). Recipient’s established travel policy may be followed, as 
long as reimbursement does not exceed GSA amounts. Per Diem is not allowed during same day, 
in-state travel. 

Equipment (single item purchase with a cost ≥$5,000 and a useful life of more than one year)  
• Funds for nonexpendable equipment will only be considered under special circumstances when 

the equipment is essential for completion of the proposed work.  Detailed supporting information 
(including a justification and quotes) should be attached for any request for nonexpendable 
equipment. 

• If the cost is under $5,000, include under Supplies and Materials. 
Supplies and Materials  

• Funds are allowed for materials and expendable supplies needed to conduct your research. 
• Provide an itemized list of the materials and supplies, their purpose in your research, the 

estimated quantity and per-unit cost. 
Contractual 

• If you will be issuing a subaward or subcontract to another university, include the total amount 
for the subaward in your budget under Contractual.   

• The Co-PI receiving the subaward must complete a statement describing their work on your 
project and a separate budget summary and justification to be submitted with your proposal. 

• Contractual work must indicate whether Flat Fee or Hourly rate is used.  Hourly rates may not 
exceed the United States Office of Personnel Management’s GS-15 Step 10 Federal Pay Scales 
unless justification is provided and approved.  Flat Fee estimates must indicate how you arrived 
at the rate.  Specific information for your area is available at: https://www.opm.gov/policy-data-
oversight/pay-leave/salaries-wages. 

• CPS requires all procurement transactions be conducted in a manner providing full and open 
competition and consistent with the procurement standards of Federal regulations 2 CFR 200.317 
– 200.326.   

https://www.irs.gov/tax-professionals/standard-mileage-rates
https://www.irs.gov/tax-professionals/standard-mileage-rates
https://www.gsa.gov/travel/plan-book/per-diem-rates
https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages
https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=ba198bea26e84baa546a3099597ae4fb&mc=true&n=pt2.1.200&r=PART&ty=HTML%20-%20sg2.1.200_1316.sg3%20-%20sg2.1.200_1316.sg3#sg2.1.200_1316.sg3
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=ba198bea26e84baa546a3099597ae4fb&mc=true&n=pt2.1.200&r=PART&ty=HTML%20-%20sg2.1.200_1316.sg3%20-%20sg2.1.200_1316.sg3#sg2.1.200_1316.sg3
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Other Costs 
• Provide an itemized list describing other costs, their purpose in your research, the estimated 

quantity and cost.  
• Appropriate other costs include: 

o Rental of special purpose equipment required to complete your research. 
o Outreach materials, shipping and handling if the project includes an outreach component. 
o Preparing and publishing the results of your project, including illustrations, and page charges. 
o Biohazardous waste disposal fees. 
o Stipends to participants in field studies. 
o Computer-based retrieval of scientific and technical information, if such services are required 

for completion of the project objectives and it is the normal policy of the recipient institution 
to charge for the use of such facilities.  

o Tuition reimbursement for graduate students. 
o Annual CPS Symposium registration of $750 for PI; registration fees for Co-PI allowed in final 

year only. 
Indirect Costs 

• For this RFP, prepare proposal budgets using a rate of 8% of personnel costs (salary + benefits). 
• See information below regarding restrictions on allowable costs. 

Program Income 
• Indicate if your project will generate program income.  If yes, provide a brief description. 

Budget Restrictions  
Awarded projects may be selected for funding by the Specialty Crop Block Grant Program (SCBGP). PIs will 
be required to modify budget summary and budget justifications accordingly. During the proposal stage, a 
budget summary and justification should be prepared with the assumption that all costs will be allowable. 
Awarded projects must be compliant with federal requirements published in the Code of Federal 
Regulations and subject to the Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards, contained in 2 CFR part 200 and CFR part 400, also at www.ecfr.gov. 
Indirect Costs:   
Prepare all proposal budgets using an indirect cost rate of 8% of total personnel (salaries/wages plus 
fringe benefits. Once the funding source for an award is assigned by CPS, we will request the budget 
summary and justification be revised to reflect the sponsor’s indirect cost rate restrictions:  

• Costs that are a part of the institution's indirect cost pool (e.g., facilities and administrative costs) 
may not be reclassified as direct costs for the purpose of making them allowable. 

Capital Expenditures:   
Award funds cannot be used for the renovation or refurbishment of research spaces; the purchase or 
installation of fixed equipment in such spaces; or for the planning, repair, rehabilitation, acquisition, or 
construction of a building or facility. 
 
All budgets must be approved by CPS and the corresponding funding agency. The budget summary and 
justification must contain sufficient detail and be approved by the funding agency prior to execution of an 
award.  Budget revisions requested must be submitted in a timely manner or funding may be delayed or 
rejected.  

https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=27767ced17852a0f709e351009375919&n=pt2.1.200&r=PART&ty=HTML%23_top
https://www.ecfr.gov/cgi-bin/text-idx?SID=66588e81a7d6ee851e73718a8bf3565f&mc=true&node=pt2.1.400&rgn=div5
http://www.ecfr.gov/
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TO SUBMIT YOUR PROPOSAL: 

1. Email your complete proposal as a single PDF document in the order specified below to 
proposals@centerforproducesafety.org by 12:00 noon (Pacific) on Thursday, February 1, 2024.  

2. Email a second document—a Proposal Summary—as a single MS Word document.  Use the 2024 
RFP Proposal Summary template (to provide the project title, layperson’s summary, technical 
abstract, research objectives etc.). 

3. Email a third document—a single PDF document containing copies of 2–3 relevant papers cited in 
your Bibliography that best support your proposed work (see section P). 

4. Email a fourth document—2024 Budget Summary & Justification Excel worksheet. 

 
Include ALL the following documents in this order in your complete proposal PDF upload file: 

• Cover Sheet form 
• Title page 
• Layperson’s summary 
• Sections A–H (10-page limit) and Sections I–P 
• Budget Summary and Justification form for PI (note: If full proposal is selected for funding, 

original excel document will be requested.) 
• Budget Summary and Justification form for subaward or subcontract (if applicable) 
• Statement of scope of work for subaward or subcontract (if applicable) 
• Current and Pending Support form for PI and Co-PIs 
• Biographical Sketch forms for PI and Co-PIs 
• Letters of support from industry cooperators 
• Abbreviation and acronym key 
• Institutional Permits and Authorizations form (Confirmation of Institutional Permits and 

Authorizations to Conduct Restricted Laboratory Research and Studies Involving Animal or Human 
Subjects) 

• Resubmission form (if applicable) 
• Disclosure plan (if applicable) 

 
Optional document 

• You may submit a short list of suggested or restricted reviewers for consideration.  Provide 
names, titles, affiliations, email addresses, and phone numbers; include a brief justification for 
restricted reviewers.  Send by email to proposals@centerforproducesafety.org by Thursday, 
February 1, 2024.  Do not include this document in the proposal. This should be a separate 
document. 

 
Note: Proposals will be evaluated by a review panel of at least three experts drawn from the CPS 
Technical Committee and/or provisional subject matter reviewers, as appropriate. In October 2024, CPS 
will provide feedback to all PIs whose projects were not selected for funding. 
 
AWARD NOTIFICATION 
The CPS Executive Director will notify successful applicants after a peer review of all proposals and 
approval of projects by specific funding entities. The announcement of awards is expected in October–
November 2024, pending commitment of USDA funds to the 2024 Specialty Crop Block Grant Program.  
PIs awarded grants may be asked to give additional information.  

mailto:proposals@centerforproducesafety.org
mailto:proposals@centerforproducesafety.org
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REPORTING REQUIREMENTS 
• Progress reports (~3 pages) will be submitted to CPS by email. The format will be provided by 

CPS. These will be due March 31, June 30, September 30, and December 31 (Note: Dates may 
vary depending on funding partner). 

• Annual reports (~3-5 pages) will be submitted to CPS by email. The format will be provided by 
CPS. These will be due on ~November 1 (Note: Date may vary depending on funding partner). 

• Final reports (~5–15 pages) will be submitted to CPS by email.  The format will be provided by 
CPS. These will be due 30 days after end of the research project term.  

• All research results reported in the progress and final reports will be public information and 
posted on the CPS website. 

• CPS Research Symposium 
o All PIs funded by The Center for Produce Safety are required to participate in the annual CPS 

Research Symposium and present results of their research.   
 For a one-year project you will prepare a poster to send to the CPS Research 

Symposium in June 2025.  You will present final research findings at the CPS 
Research Symposium in June 2026.   

 For a two-year project you will prepare a poster to send to the CPS Research 
Symposium in June 2025.  You will present your research progress for Year 1 at 
the CPS Research Symposium in June 2026 and present your final research 
findings for Years 1 and 2 at the CPS Research Symposium in June 2027.   

• Written progress and final reports of results will appear in the proceedings of the symposium and 
will be posted on the CPS website.   

• The CPS Technical Committee and Advisory Board are studying the possibility of publishing 
research presented at the symposium as a collection of peer-reviewed articles in a scientific 
journal devoted to food safety. 

• CPS requires that drafts of all publications are reviewed by the CPS Technical Committee. All 
publications must acknowledge CPS and the specific funding agency; grant funding will 
acknowledge both entities.  
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SUGGESTIONS FOR A SUCCESSFUL PROPOSAL 
• Office Hours will be provided for scientists to answer their questions about industry practices and 

the proposal process during the week of January 8–12. 

• Research scientists preparing a proposal have an opportunity to tour a produce facility before 
they submit a proposal. Facilities are available throughout the United States. Details about visits 
are located on the CPS Grant Opportunities webpage. 

• A significant volume of literature exists in produce safety microbiology and related fields. Reports 
for previously funded CPS research are available online at 
(https://www.centerforproducesafety.org/funded-research-projects.php) and this data may not 
yet be published. PIs should ensure that they have adequately reviewed the literature and that 
they describe how the proposed research will complement or expand on existing research.  

• The most common criticisms stated by reviewers are that the submitted proposals are vague, 
overly ambitious or unfocused.  Present clear objectives, well-founded hypotheses, and work 
plans that address the stated objectives. Provide clear and thorough details of the methods to be 
used—if this section is not adequately addressed the proposals will be rejected. Also clearly 
address potential pitfalls or experimental dependencies.  

• The produce industry is very dynamic, and practices that were common five years ago may no 
longer be routinely practiced.  In addition, practices for a given crop are often region specific.  PIs 
are encouraged to reach out to the produce industry (independently or through CPS) as they are 
preparing their proposals to make sure the proposed research applies to regionally appropriate 
and current practices. 

• The review process will focus on the scientific merit of the proposed research and the relevance 
of the proposal to the produce industry as described in the RFP research priorities and specific 
questions. 

• It is not necessary for a proposal to address all aspects of a specific question in the RFP research 
priorities. These questions are guidelines as to what the industry has identified as priorities, but it 
is understood that they are broad in scope and may be beyond the reach of a single research 
proposal. 

• A key function of CPS is to fund research that can be used by growers, harvesters, shippers and 
processors to solve critical food safety problems, to provide new insights to optimization of 
processes, or to establish a novel directional basis for future research.  Be sure your proposal 
aims to advance a near-term solution to a specific food safety problem. 

• Careful formatting and proofreading are essential for professional evaluation of the proposal. 
Check spelling (!) and take care when copying and pasting from previous proposals that you don’t 
interchange produce commodities or organisms – make sure that a proposal on A-fruit washing 
doesn’t switch to B-fruit part way through. In addition to the expectations for professional 
organizational style, spelling and grammar, give careful attention to budget and justification 
calculations, correct citations, and the quality of any imbedded images, figures, or graphs.  

 
CPS CONTACT  
Send questions to proposals@centerforproducesafety.org. 
 

https://www.centerforproducesafety.org/grant_opportunities.php
https://www.centerforproducesafety.org/funded-research-projects.php
mailto:proposals@centerforproducesafety.org
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